     


     
Customer ID (a Storeroom employee will fill this in)


Date

MCB STOREROOM ACCOUNT APPLICATION

	The PI or manager should complete this section.
	· You will be able to use your new account in the Barker Storeroom and LSA Storeroom. We are part of the Molecular & Cell Biology Department, but we serve the entire UC Berkeley campus.
· We will assign you a "Customer ID" to use for all your Storeroom purchases. The checkout process is self-serve; you are responsible for all purchases made on your account.
· Purchases are charged to your account monthly. To update your account's chart string or close your account, please contact us.
· Type directly into this form, or print it out and fill it in by hand. Return this form to either Storeroom:


Barker Storeroom


Email: bkstockroom@mcb.berkeley.edu

In Person: 1 Barker Hall


Fax: 510.642.7038


LSA Storeroom


Email: lsastockroom@mcb.berkeley.edu

In Person: 171 Life Science Addition


Fax: 510.643.5589



	GENERAL INFORMATION
	

	This account is for a…

 FORMCHECKBOX 
 Lab
 FORMCHECKBOX 
 Departmental / Campus Unit

 FORMCHECKBOX 
 Class
 FORMCHECKBOX 
 Other      

	

	Department Name:

     
	

	PI Name (or class or campus unit):

     
	PI Phone:

     
	

	PI Email:

     
	

	Lab Manager:

     
	Lab Phone:

     
	

	Lab Manager Email:

     
	

	Lab Address:

     
	Mail Code:

    
	

	Names of people authorized to use this account (separate with commas):

     
	


	The Fund Administrator in charge of this lab’s funding must complete this section.

	ACCOUNTING INFORMATION

	CHART STRING

	Business Unit:

10000
	Fund:

     
	Dept. ID:

     
	Program:

     
	Chartfield 1:

     
	Chartfield 2:

     

	Speed Chart (optional):

     
	Name of Grant or Fund:

     

	Miscellaneous Accounting Information (optional):

     

	

	FUND ADMINISTRATOR APPROVAL
	
	MAIL MONTHLY ACCOUNT STATEMENTS TO

	Name:

     
	
	Name:

     
	Department:

     

	Title:

     
	
	Email:

     

	Phone:

     
	
	Office Address:

     
	Mail Code:

    


Questions? Call us or visit our websites.

Barker 510.642.1095 • mcb.berkeley.edu/barker/storeroom/  •  LSA 510.643.8998 • mcb.berkeley.edu/lsa/storeroom/
